
 

 

Town Highway/Legal Trails Addition/Reclassification/Discontinuance Checklist 
 
The following includes a checklist of the documentation to be supplied to VTrans when adding / 
reclassifying / discontinuing highways and trails.  The documentation is subject to verification by 
VTrans. 
 

Check the box  if the information is included as part of the documentation submitted. 
 

□ A description of the affected highway or trail 
             Vt. Stat. Ann. tit. 19, § 305(e) 

 

□ Minutes of meetings at which the legislative body took action with respect to the changes 

            (include copies of the meeting minutes)    Vt. Stat. Ann. tit. 19, § 305(e) 
 

□ A current town highway map with the requested deletions and additions sketched on it  
             Vt. Stat. Ann. tit. 19, § 305(e) 

 

□ Evidence of written notice to adjoining landowners 

            (include a copy of the newspaper notice and a copy of the letter sent to adjoining landowners) 
             Vt. Stat. Ann. tit. 19, § 709 

 

□ A copy of any surveys of the affected highway or trail* 
             Vt. Stat. Ann. tit. 19, § 305(e)    Vt. Stat. Ann. tit. 19, § 704 

 
*Note: A survey shall not be required for class 4 town highways that are legally established 
 prior to February 10, 2006 // and a survey is not needed for Discontinuances. 
 
 

 For Class 3 or Class 4 town highway additions 

□ A Certificate of Completion and Opening 
While not required by statute, a Certificate of Completion and Opening form is a helpful document for the record. 

 

□ If the highway or trail to be added is “not clearly observable by physical evidence of its use  

as a highway or trail”, then supply the additional documentation pursuant to the following 
statute: 

 
19 V.S.A. § 305(d) - At least 45 days prior to first including a town highway or trail that is not 

clearly observable by physical evidence of its use as a highway or trail and that is legally established prior 
to February 10, 2006 in the sworn statement required under subsection (b) of this section, the legislative 
body of the municipality shall provide written notice and an opportunity to be heard at a duly warned 
meeting of the legislative body to persons owning lands through which a highway or trail passes or abuts. 

 
 

All records filed with the agency are subject to verification in 
accordance with 19 V.S.A. § 305 (a) and 19 V.S.A. § 305 (e). 

 
Vermont Agency of Transportation, Division of Policy, Planning and Intermodal Development,  

1 National Life Drive, Montpelier, VT 05633 
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